IHHOJIO’KEHUE
NMopsAKe NOJyUYeHUsi, 00padOTKH, 3aIUTHI U

XPAaHCHHUSA MIEPCOHAIBbHBLIX JAHHBIX

paborHukoB I'B/10Y nerckoro caga Ne 11
Kuposckoro paiona Cankr-IlerepOypra

Cankr-Iletepoypr
2016



COI'TACOBAHO: YTBEP/XK/JIAIO:

[Ipencenarens nepBUYHOM 3asenyrommii 'BJIOY nerckoro cana Nell
[Tpodcoro3Hoi opranu3anuu Kuposckoro paiiona CII0
I'BAOY nerckoro caga Nell

Kuposckoro paitona Cankr-Ilerepoypra

IIpotokon Ne [Ipukas Ne
Or«  » 20 r. Or« » 20 T
Apyc A.E. Xapnamosa 1.B.

O.1.0. MOATICH ©.1.0. MOATINCH
IMpunsro:

OO6umm coOpaHneM pabOTHUKOB
I'BJIOY nerckoro caga Nell
Kuposckoro paiiona CII6

[Iporokoin Ne oT 20 r.

HOJIOKEHUE
0 MopsiAKe MOJy4YeHHs, 00padoTKH, 3aIUThI, XpPaHEeHHS] MePCOHAJbHBIX JaHHBIX
padorHukoB 'BIOY nerckoro caga Ne 11 Kuposckoro paiiona

Cankr-IleTrepOypra

1. O0me MoJI0KeHUS

1.1. Hacrosimiee ITonoxeHue o mopsiake moyry4eHus, 00pabOTKU U 3allUTHl U XPAHCHUS

MePCOHANIBHBIX JJAHHBIX PAOOTHUKOB JIETCKOTO cajia pa3paboTaHO B COOTBETCTBHH C:
*  Koncturynueit Poccuiickoit denepannm;

*  Tpynoseim koaexkcom P®D;
*  Koaekcom P® 06 anMuHUCTpaTUBHBIX MpaBoHapymeHUusx Ne 195-@3 ot 30.12.2001 r.;

*  @enepanbubiM 3aKkoHOM Ne 152-®3 o1 27.07.2006 r. «O nepcoHanbHbIX JaHHBIX»;
*  Vkazom [Ipesunenta PO Ne 188 ot 06.09.1997 r. «O0 yTBep:KI€HIHN IEPEUHS CBEACHUHN

KOH(I)I/I,I[CHI_II/Ia.HLHOFO XapaxkTepar;

e  VcTaBOM yUpexIeHUs, yTBEpKIeHHBIM PacniopsbkenneM Komurtera mo obpasosanuto ot 07.05.2015 1.
No2193-p

* ¥ JIPYTHMH JCHCTBYIONUMH HOPMATHBHO-TIPABOBBIMH aKTaMH.

1.2. Hacrosmum TlonoxxeHreM ompenenseTcss MOPSIOK MONy4YeHHs, 00pabOTKH, 3allUThl, XpaHCHHUS,
nepefadyd M J00OTO JIPYroro HCIOJIb30BaHHS TEPCOHANBHBIX JaHHBIX PAaO0OTHHKA, a TAaKXKe BEJCHHUS €ro
JUYHOTO JIeJia B COOTBETCTBUHU C TPYAOBBIM 3aKOHOAATeNLCTBOM Poccuiickoit denepamnmm.

1.3. Uens HacTosimiero IlonoskeHHs - 3alluTa MEPCOHAIBHBIX JTaHHBIX PaOOTHUKOB JETCKOTO cajga oOT
HECaHKIIMOHUPOBAHHOTO JIOCTYIA U Pa3rialleHHUs.

1.4. B nacrosimem [1ooxeHHH HCTIONB3YIOTCS CIASAYIONME OCHOBHBIC TOHATHS U TEPMUHBIL:

. nepcoHajbHble JaHHble - J00as wuHopmamus, OTHOCAMAsACA K ONpPENCICHHOMY HWIU
OTIpeAesIeMOMY Ha OCHOBAHMHU TakoW MH(pOpManuu GpusndeckoMy IHIy (CyOBEKTY IEpCOHATIBHBIX JaHHBIX),
B TOM 4YHCJIE ero (aMuius, WM, OTYECTBO, TOJ, MECSI, JaTa M MECTO POXJIEHHUS, aJpec, CeMeHHoe,
COIMAIBHOE, UMYIIECTBCHHOE TTOJIOKEHIE, 00pa3oBaHue, podeccus, TOXOAbl, ApyTras HHPOpMaIns;

* 3alUTa MNMEePCOHAJBHBIX JAaHHBIX - KOMIUICKC MCP TEXHUYCCKOro, OpPraHUu3allMOHHOTO H



OpraHU3aIMOHHO-TEXHUYECKOTO, MTPAaBOBOT0 XapaKTepa, HAMPaBICHHBIX Ha 3alllUTy CBEJCHHM, OTHOCSIIHUXCS
K ONpEAeIICHHOMY N OIpelesieMOMYy Ha OCHOBAaHHH Takoil mHpopMmaiuu (pusndeckoMy JHUIY (CyOBeKTy
MEPCOHANIBHBIX IaHHBIX - PAOOTHHKY);

*  mepcoHaJbHble JaHHble padoTHHKA - uHpopMamus, HeoOXoAMMas pabOTONATENIO B CBS3H C
TPYIOBBEIMH OTHOIICHHUSMH U Kacalomascss KOHKPETHOTO paOOTHHUKA;

*  0o0meIOCTYNHBbIE NEePCOHAJBHBIE [TaHHBbIe PadOTHUKA - TEPCOHANBHBIE IaHHBIE, IOCTYII
HEOTPAaHWYCHHOTO Kpyra JHI, K KOTOPBHIM MpPENOCTaBlIeH C coriacus pabOTHHKAa WIM Ha KOTOpPHIE B
COOTBETCTBHM ¢  (efiepalbHBIMH  3aKOHAMH HE  PacHpoCTpaHseTcs  TpeOOBaHWE  COOJIOJEHUS
KOH(HICHIINATLHOCTH;

* pabdoTHHK - (QU3MYECKOE IHUIO, BCTYNHBIIES B TPYIOBBHIE OTHOIIEHUS ¢ paboromarenem
(oOpazoBaTenbHBIM YUPEKICHUEM);

*  padorToaareib - lopuaMueckoe JHLO (0Opa3oBaTelbHOE YUYpPEKIEHHE), BCTyMNHUBIIEE B TPYIOBBIE
OTHOILICHUS C pAOOTHHKOM;

. o0paldoTka mNMepPCcOHAJbHBLIX [JaHHBIX Pa0OTHMKA - [elcTBHS (Omepauuu) C MEPCOHAIbHBIMU
JAHHBIMU paOOTHHKA, BKJIIOYAs cOOp, CUCTEMATU3alMI0, HAKOIUICHHE, XpaHeHHe, yTOUHEeHne (OOHOBJICHHE,
W3MEHEeHHE), UCIIONb30BaHUE, PACIPOCTpaHEeHHE (B TOM dHCIE Tepenayy), obe3nnunBaHue, OJIOKHUpPOBaHUE,
YHHUYTOKEHHUE MEPCOHANTBHBIX TaHHBIX;

*  UHPOPMAIMOHHASA CHCTeMA MEPCOHAJbHBIX JaHHBIX - HH(POpPMAIMOHHAS  CHCTEMA,
MpeACTABISIONIasi cOO0M COBOKYIMHOCTh MEPCOHANBHBIX JAHHBIX, COJEPKAIIUXCS B 0a3e MaHHBIX, a TaKKe
WH(OPMAIIMOHHBIX TEXHOJOTHH M TEXHUYECKUX CPEJCTB, MO3BOJAIOIIUX OCYIISCTBIATH 0O0pa0OTKY TaKHX
MEPCOHAIILHBIX JJAHHBIX C UCIIOJIB30BaHMEM CPEJICTB aBTOMATU3AINH WKW 0€3 UCITOJIB30BAHUS TAKUX CPEJICTB;

*  HCHOJb30BaHHE MEPCOHAJbHBIX JAHHBIX - NEHCTBHUS (OmMepanuu) ¢ MEePCOHANBHBIMU ITaHHBIMH,
coBepIIaeMele padoromareneM (YHOTHOMOUYEHHBIM UM JIUIIOM) B IIENISIX MPHUHATHS PEIICHUH WIM COBEPIICHUS
WHBIX JEUCTBUH, MOPOXKAAONNX OPUANYECKHE MOCIECACTBUS B OTHOUICHHH PAaOOTHUKOB WM APYTHUX JIHI]
00 MHBIM 00pa3oM, 3aTparuBaroIvX MpaBa U CBOOOIbI pAOOTHUKOB HIIH APYTHX JIHII;

*  KOH(QUIEHUHAJBHOCTH MEPCOHAIBHBIX JAHHBIX - 00s3aTeNbHOE A coOironeHus paboromarenem
WM JIUIOM, IOJIYYHWBIINM JOCTYI K TEPCOHANBHBIM JaHHBIM paOOTHHKOB, TpeOOBaHHWE HE MOIMYCKATh HX
pacmpocTpanenus 6e3 coriacus pabOTHUKA WIH HHOTO 3aKOHHOTO OCHOBAHHS;

*  YHMYTOKeHHE TEPCOHAJBHBIX JAHHBIX - JCHCTBHUI, B pe3yibTare KOTOPHIX HEBO3MOXKHO
BOCCTaHOBUTH COACPIKAHNE EPCOHATBHBIX TaHHBIX B HHPOPMALMOHHON CHCTEME EPCOHANBHBIX TAaHHBIX MU
B Pe3yJbTaTe KOTOPBIX YHUUTOXKAIOTCS MAaTEpUATbHBIC HOCUTEIN TIEPCOHATBHBIX TAHHBIX.

1.5. IlepcoHanbpHble JaHHBIE PaOOTHUKOB B COOTBETCTBUH € 4. 2 cT. 7 @3 «O mepcoHaJbHBIX HaHHBIX)»
OTHOCSTCS K KaTeTOpUU KOH(PHUACHIIUAIBEHON HHOpMAIUH.

1.6. Pexum Oe3zonacHoil 00paOOTKH MEPCOHANBHBIX JaHHBIX CHUMAETCS B CIy4yasx 0Oe3TMYMBAHUS WU
10 UCTEUYEHUH 75 JIeT CPOKa XPaHECHHUS, €CIIM HHOE HE OIPEJIETICHO 3aKOHOM.

1.7. Hacrosimee IlonoxeHnue SBISETCSA JIOKAIbHBIM HOPMATHBHBIM aKTOM, KOTOPBIH YTBEPIKIAAETCS
PYKOBOJUTEINEM YUPEXKICHUS C YICTOM MPUHATOrO pemeHus Ha CoBeTe 00pa30BaTEIbHOTO YUPEKACHHUS.

1.8. Hacrosmee IlomoxkeHne BCTymaeT B CHIY C MOMEHTa €ro YTBEPXKICHHS PYKOBOAHTEIEM
OpraHU3alMHd U IEHCTBYeT OECCPOUYHO, 10 3aMeHbI ero HOoBbIM [lonoxeHueM. Bee uamenenus B [lonoxkenue
BHOCSITCSI IPHKA30M.

1.9. Bce pabOTHHUKM OpraHU3alMK JOJDKHBI OBITh O3HAKOMJICHBI C HAcTOANIUM [lojokeHHeM o

POCIIHCE.

2. Coop, 00padoTKa 1 3aIUTA MEPCOHATbHBIX JaHHBIX PAa0OTHHKA

2.1. TlepconanpHbIe TaHHBIE PAOOTHHKA OTHOCSATCS K KOH(PHUICHIINAIFHOW HHPOPMALINH, TO €CTh HOPSIAOK



paboTBl ¢ HHMH periaMeHTHPOBAaH JCHCTBYIOUIMM 3aKOHOAATeabCcTBOM P® u ocymecTBiserca ¢
COOJIIOIGHNEM CTPOTO OIPE/CIICHHBIX IPABUII U YCIOBHH.

2.2. PaboTHHMKH, OCYIIECTBISIIOIINE 0OpabOTKYy MEPCOHAIBHBIX NaHHBIX, JOJDKHBI OBITH YBEIOMJICHBI B
MUCBMEHHOH (opMe 0 cBOei 00S3aHHOCTH HE pa3IJialiaTh NMEepPCOHANbHEBIC JTaHHBIE PAaOOTHHKOB, K KOTOPBIM
onu noxyudunu poctyn. (Ilpunoxenne 3)

2.3. O6mme TpeboBanus 00pabOTKH MEPCOHAIBHBIX IAHHBIX Pa0OTHHUKA:

2.3.1. OOpaboTKa MEepPCOHANBHBIX JaHHBIX PAOOTHUKA MOXKET OCYIICCTBIISITHCS MCKIIOYHTEIHLHO B IENAX
obecniedeHusi COONIONCHISI 3aKOHOB M WHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, CONCHCTBUS paOOTHHKAM B
TPYIOYCTPONCTBE, O0OYUECHUH M MPOJBIKCHHH IO CcIyk0e, o0ecriedeH s TNYHOW 0e30MmacHOCTH PaOOTHUKOB,
KOHTPOJII KOJNMYECTBA M KAadecTBAa BBIMONHAEMOW pabOTBI W OOCCIEeYeHHUS COXPAHHOCTH HMYIIECTBa
paboTonarens, paOOTHHKA M TPETHHUX JIHII;

2.3.2. Tlpu ompenencHun oObeMa U COAepIKaHM 00pabdATHIBAEMBIX IEPCOHATBHBIX NaHHBIX PaOOTHUKA
paboromarens OOJKeH pykoBoacTBoBaThcsad Konctutyuuei P, TpynoBsiM koaexkcom P® u uHBIMH
(benepanbHBIMH 3aKOHAMHU. A TaK ke yTBepkIeHHOMY [lepedHro mepcoHaNbHBIX JaHHBIX cCOTpynHUKOB JJOVY ¢
MECTOM XPaHEHHS M CITUCKOM JOMYIIEHHBIX JIUI.

2.3.3. Bce mepcoHanbHBIE JaHHBIE paOOTHHKA cleAyeT ToJydaTh JHYHO Yy padoTtHuka. Ecnm
IepCOHANbHBIE JaHHBbIE PA0OTHHKA BO3MOKHO IMOJYYHUTh TOJIBKO Y TPEThEH CTOPOHBI, TO PabOTHHUK AOJDKEH
OBITH YBEZOMIICH 00 3TOM 3apaHee U OT HEero JOJKHO OBITh MOJYyYeHO MHChbMEHHOE cornacue. Paboromarens
JOJDKEH CooOHmMTh pPAabOTHUKY O LEeNAX, IMPEeArnoiaraeMbplXx HCTOYHMKAaX M CHOCO0ax IONy4eHUs
MEPCOHAJIBHBIX OAaHHBIX, XapaKTCpE€ MOLJICKAIIUX IMOJTYYECHUIO MNCPCOHAJIBHBIX JaHHBIX U TOCJICIACTBUAX
0TKa3a paOOTHUKA AaTh MUCHMEHHOE COTJIACHE Ha UX MOIYYCHHUE;

2.3.4. PabotonaTenb He UMEET MpaBa MoJydaTh U 00padaThIBATh MEPCOHAIBHBIC TaHHBIC PAOOTHHKA O €ro
MOJMUTHYECKNAX, PEIUTHO3HBIX W HHBIX YyOeXIEHUSX M YaCTHOH JKM3HH. B ciydasx, HEmoCpeICTBEHHO
CBSI3AaHHBIX C BOMPOCAMH TPYIOOBBIX OTHONIEHWH, B COOTBETCTBHHM co cTatheld 24 Koucturyumm PO
paboTonaTenp BIpaBe IOJIydaTh M 00pabaThIBaTh JAaHHBIE O YAaCTHOW JKM3HH PaO0OTHHUKA TOJBKO C €ro
MMUCEMEHHOTO COTJIACHS;

2.3.5. PabotonaTenp He UMEET MpaBa MoJaydaTh U 00padaThIBATh MEPCOHAIBHBIC TaHHBIC PAOOTHHKA O €ro
YIICHCTBE B OOMICCTBEHHBIX OOBEIUHCHMSX, 32 HCKIIOYCHHEM CIydYaeB, MPEIYCMOTPEHHBIX (enepalbHbIM
3aKOHOM;

2.3.6. [Ipu npuHATHH pelICHUH, 3aTparuBalOINX HHTEpPeChl pabOTHHKA, paboToaTens HE MMEeT MpaBa
OCHOBBIBATHCS HA IEPCOHAJBHBIX NaHHBIX PAaOOTHUKA, MOJYYEHHBIX JJIEKTPOHHO WIHA B PE3yJibTaTe UX
aBTOMATU3UPOBAHHOH 00PabOTKHU.

2.4. Undpopmarus, comaepixkainas MepcoOHANbHBIC TaHHbIC PaOOTHUKOB, MCIONB3YETCS OpTaHU3anuei, B
YaCTHOCTH, B ICJIAX BBIIIOJTHCHUA TpC6OBaHI/II\/‘II

- TPYZOBOIO 3aKOHOJATEJIbCTBA MHBIX AKTOB, COJEP)KAIIUX HOPMBI TPYZOBOrO MpaBa, NMpH IpHEeMe Ha
paboTy, Ipu NpeJOCTABICHUN FrapaHTHH U KOMIICHCALIUH U JIp.;

- HAJIOTOBOT'O 3aKOHOJATEIbCTBA, B YACTHOCTH, B CBSI3M C MCUHCICHHEM H yIIATONH Hajora Ha JOXOJBI
(pM3HYECKUX JIHI, & TAKXKE EJUHOTO CONUATHHOTO HAJIOTA;

- NICHCHOHHOI'0 3aKOHOJATENbCTBA NMPH (POPMHUPOBAHMU M IPEJOCTABICHUM NEPCOHU(DUIINPOBAHHBIX
JAaHHBIX O KaXIOM IIOJIydaTesle [O0XOJOB, YYMUTHIBAEMBIX IPH HAYUCICHWH CTPaXxOBBIX B3HOCOB Ha
00s13aTeTbHOE IEHCHOHHOE CTPAaXOBaHMUE;

- 3aIOJIHEHWE NMEPBUYHON YUETHOW NOKYMEHTAIlMH B COOTBETCTBUH C MOCTaHOBIeHUEM [ ockomcrata PO
ot 5 sHBaps 2004 1. Nel «O6 yTBepkIeHHH YHUPUITUPOBAHHBIX (OPM NMEPBUYHON YyUETHOH NTOKYMEHTAIIUU
0 YYeTy KaJpOB U €T0 OIlIaTe».

2.5. Jluma, monyyaromue rmepcoHabHBIE JaHHbIC PabOTHHKA, 00sA3aHBI COOJIOIATh PEKUM CEKPETHOCTHU



(xouduneHManpHOoCTH). JJaHHOE MOJOKEHHE HE PACIPOCTPAHICTCS HA OOMEH MEePCOHATBHBIMH JaHHBIMHU
pabOTHUKOB B TIOPSJIKE, YCTAHOBJICHHOM (eJiepalbHBIMU 3aKOHAMH.

2.6. 3ammTa NMEepCOHANBHBIX JTAHHBIX PAa0OTHHKA OT HENPAaBOMEPHOI'O WX HCIOIB30BAHUS WIHM YTPAThI
JI0JDKHA OBITH oOecriedeHa paboTomaTesieM 3a CUET €ro CpPEJCTB B IMOPSAKE, YCTAHOBICHHOM TpyInoBBIM
KoJiekcoM P®, nHbiME (enepanbHBIMHA 3aKOHAMHU.

2.7. PAOOTHHKM W WX TPEJICTABUTEIN JOJDKHBI OBITh O3HAKOMIICHBI TIOJI TOMANKHCH C JOKYMEHTaMHU
OpraHW3allMH, YCTAHABJIMBAIOIIMME MOPAI0K 00pabOTKH M 3alIUTHI MEPCOHAIBHBIX JAHHBIX PAOOTHHKOB, a
TaK)Xe 0CBEJIOMJICHBI 00 WX MpaBax W 00SI3aHHOCTIX B 3TOH 00JIacTH.

2.8. PabOoTHUKH HE OJDKHBI OTKAa3bIBAThCS OT CBOMX IpaB HAa COXPAaHCHHWE M 3alUTy TaiHbl. Eciau B
TPYIOBOM JOTOBOpEe OyIeT coaep aThCsAd HOpMa 00 OTKa3e pabOTHHMKA OT JAHHOTO IMpaBa, TO B 3TOW YacTH

TPYIOBOI JOTOBOP OYJET CUMTATHCS HEICHCTBUTEIBLHBIM.

3. JIuuHoe Aes10 paboTHUKA

3.1. [lpu mocTymjueHUH Ha paboOTy pabOTHHK MPEJOCTABISICT TEPCOHANBHBIC JaHHbie O cebe B

JOKYMEHTHUPOBaHHOU (popMe. A UMEHHO:
*  [acHopT WJIM UHOH JOKYMEHT, YAOCTOBEPSIOLUIUI JIUYHOCTD;

® TPYAOBYIO KHMIXKXKY, 3a UCKIIFOYCHUCM CJIydaeB, KOorjga pr}lOBOﬁ JOTOBOP 3aKJII0Ya€TCA BICPBBIC WJIN

pabOTHHK MOCTYIIAaeT Ha paboTy Ha YCIOBUSIX COBMECTHTEILCTBA;
*  CTPaxoBOE CBHICTEIHCTBO IOCYJaPCTBEHHOI'O IIEHCHOHHOTO CTPAXOBaHMUS;

d JOKYMCHTBI BOMHCKOI'O y4c€Ta - IJId BOGHHOO6H3aHHLIX " JIMh, TOoMJIC)KAaIIUX NPU3bIBY Ha BOCHHYIO
CIyxk0y;

d OOKYMCHT 06 O6pa3OBaHI/II/I, (0] KBaJ'II/I(bI/IKaL[I/II/I WJIN HAJIUYUU CIICHUAJTIBHBIX 3HAHUHI IIpU MOCTYIUICHUUN
Ha paboTy, TPEOYIOIIYIO CIIEIUaTbHBIX 3HAHUN UITU CIICITUAIBHON MOATOTOBKH;

e cmnpaBka cyaeOHOro (yroJoBHOro) xapakrepa (B Topsake W 1O QopMme, YyCTaHABIMBACMBIM
(enepanbHBIM OPTaHOM HCIHOJIHHUTEIBHOU BIACTH, OCYIIECTBISIOMMM (YHKIHH IO BBIpabOTKE U
peayM3anuu TOCYyNapCTBCHHON IOJIWTHKM W HOPMAaTHBHO-TIPABOBOMY pETYIHPOBaHHUIO B cdepe
BHYTPEHHHX [eJ) - MPH HOCTYIUICHHH Ha paboTy, K KoTopoil B cooTBeTcTBHH ¢ TK P®, mHBIM
(benepanbHBEIM 3aKOHOM HE TOITYCKAIOTCS JINIA, MMCIOIIHE
WIH UMEBIINE CyIUMOCTb, IOIBEPTAIOIINECS UK ITOABEPTaBIINECS YTOJIOBHOMY MPECIICAOBAHUIO;

*  MeAWIWHCKas KHIXKKa (B cooTBeTcTBHH cO CT. 331 TK PD);

*  CBHIETEIFCTBO O IOCTAHOBKE HA YUET B HAJIOTOBOM OpraHe (pU3MIecKOTo JHIA IT0 MECTY KUTEIHCTBA
Ha tepputopuu PO (MHH);

* KOIHUS MOKyMEHTAa BOMHCKOTO ydeTa (AN BOEGHHOOOSI3aHHBIX M JIMI, ITOIJICKAIINX IPU3LIBY Ha
BOCHHYIO CITyXKO0Y);

*  aHKCTHBIC JaHHBIC, 3AII0JHEHHBIC PA0OTHUKOM IPH MOCTYIICHHH HAa pa0oTy WK B IpoIecce padoThI
(B T.4. aBTOOMOTrpadus, CBEACHHS O CEMEHHOM IOJNOKEHUH pPabOTHHKA, TepeMeHe (aMUIHH,
HaJIMYUU JIETCH U VOKJIMBEHIICB);

*  JIOKYMEHTHI O MPOXOXKICHUH PaOOTHUKOM aTTECTAI[UH, COOCCeNOBAHMS, MOBBIMICHUS KBaTH(PUKAIIH
(aTTeCTaIMOHHBIN JIHCT);

° HUHBIC JOKYMEHTBI, COJCpiKaAIu€ CBCIACHUA O pa6OTHI/IKe, HaXO0XACHUE KOTOPBIX B JHUYHOM JCJIC
paboTHHKa HEOOXOIUMO I JOKYMEHTAJIBHOTO O(OPMIICHHS TPYAOBBIX IPAaBOOTHOIIEHHUH ¢
PabOTHUKOM.

3.2. [Ipu 3akiOYeHUH TPYAOBOTO IOTOBOPAa M B XOJIE TPYIOBOW NEATEIHHOCTH MOXET BO3HUKHYTH

HEO0OXOIMMOCTH B IIPEIOCTABICHNN paOOTHUKOM TOKYMEHTOB:

o 0 BO3pacTe HeTCﬁ;



* 0 0EepeMEHHOCTH KEHIIUHBI;

e 00 MHBAIUIHOCTH;

* 0 JI0XOJ€ C NMPEIBIAYIIEero Mecta padboThl;

* 0 HEOOXOAMMOCTH yXoja 3a OONBHBIM YJICHOM CEMbH;

*  aJpec 3IEKTPOHHOM MOYTHI U MPOYHE.

3.3. Ilocne Toro, kak OyAeT MPUHATO PEIICHHE O MpueMe padOTHHUKA Ha PaboTy, a TAK)KE BIOCICACTBUU B
poIecce TPYJAOBOM ACATEIHHOCTH K JOKYMEHTaM, COJCpPIKAIIUM IEPCOHATbHBIC HaHHbIC PAOOTHHKA, TAKIKE
OyIyT OTHOCHUTBHCS:

a) TPYIOBOH IOTOBOD;

0) TpHKa3bl IO TUYHOMY COCTAaBY;

B) MPHKA3bl O IIOOMPEHUSAX U B3BICKAHUSAX;

') JIUCTKH HETPYAOCIOCOOHOCTH;

1) KapToYKa YHH(PHUITUPOBaHHOH (hopmbl T-2;

€))KypHanbl ydyeTa WPHUKa30B II0 OTIIyCKaM, JHYHOMY COCTaBY, KOMAaHIMPOBKAX, MNOOMIPEHHUSIX U

B3BICKAHUSX;

K) ApyTUe TOKYMCHTEL.

3.4. Iocne u3mgaHus mpuKasza o mpueMe Ha paboTy GopMupyeTcs IHIHOE A0 PAaOOTHHKOB.

3.5. JIluynoe menmo BemeTCs HAa MPOTSHKCHWH BCEH TPYNOBOW IEATENBHOCTH pPaOOTHUKOB. M3MeHeHHS,
BHOCHMEIE B IMYHOE JIEJI0, JOJDKHBI OBITH TOJATBEPKACHBI COOTBETCTBYIOIIUMU TOKYMECHTAMH.

3.6. JokyMeHTHI, coJepiKalue MepcoHaIbHbIe TaHHBIe PA0OTHUKOB, CO3/IAl0TCS MyTEM:

*  KONHUPOBAaHUS OPUTHHAIIOB;
*  BHECEHHs CBEJICHUHU B yueTHbIE (HOPMBI (Ha OyMaXKHBIX U 3JIEKTPOHHBIX HOCHUTEIAX);

*  TIOJNyYEHHUS OPUTHHAIOB HEOOXOIUMBIX TOKYMEHTOB;
* paborauk OV nmoanuceiBaeT Cornacue Ha 00pabOTKy CBOUX NMEPCOHANbHBIX NaHHBIX. (IIpunoxenue
Nel)
4. XpaHeHue MePCOHAIbHBIX JAHHBIX PA0OTHHKA

4.1. CBemeHnuss O pa0OTHUKAX OpTaHM3alMM XpaHATCI Ha OyMa)KHBIX HOCHUTEIIX B KaOWHETe
3aBexaytomero OY. s 3TOro UCHOIB3YIOTCS CIIEMUANBHO 000pYIOBaHHEIE MIKa(bl U CEH(BI, KOTOPHIE
3anmparoTcs. CBelneHUs 0 pabOTHHKAX pacrmoiaraiorcs B andaBuTHOM nopsake. Kimou ot mkadoB u
ceii(poB, B KOTOPBIX XPaHATCS CBEICHHS O PaOOTHHUKAX OpraHHU3allNH, HaxoauTcs y 3aBenyromero 10V, a
IIPH €r0 OTCYTCTBHH - IEIOMPOU3BOIUTEIS.

4.2. BymacHble HOCUTEIIU NEPCOHANBHBIX TaHHBIX:

* TpyAoBas KHHXKKa,

*  JKypHall ydyeTa TPYJOBBIX KHHKEK;

*  KypHal ydeTa KOMaHAHPOBOK;

*  JIHCTKH HETPYHAOCHOCOOHOCTH;

*  MaTepHaibl IO y4eTy padodero BpeMeHH;

e jmyHas Kaprouka T-2;

*  TPHKA3HI I10 JIXIHOMY COCTaBY;

*  BXOJANIAS M UCXOISIAsl KOPPECIIOHACHINS BOCHKOMATA, CTPAXOBOH KOMITAHUH, CITYXKOBI

Cy/eOHBIX MIPUCTABOB;
*  JHYHBIC JeJa.

4.3. DnexTpOHHBIE HOCUTENIH IEPCOHANBHBIX JaHHBIX:
*  CceTeBOi mporpaMMHo-TexHoNornueckuit komrieke «lIlapal'pad: JJOY 3» ycTaHOBIECHHBIN Ha

OCHOBHOI KoMIblOTEp 3aBeaytomero JJOVY;
e odumnuanbabi cait JIOY: doul 1kirspb.ru



4.4. Ilpn Habope cIenuanucToOB JOKYMEHTHI, HaXoAdIIuecs B paboTe, MOT'YT HaXOIUTHCS Ha pabovuux
CTOJIaX HJIM B CIICHHAJIBHBIX ITallKaX TOJIBKO B TCUCHHEC pa60qero JIHS. Ilo oxoHuaHUIO pa6oqero JHSA
JaHHBIC TOKYMCHTHI JOJKHBI YOHMPATHCS B 3aMUPAIONINECS MIKA(DEI.

4.5. Cenennst 0 pabOTHHKAaX OpraHU3AIMM MOTYT TAaKK€ XPAHUTHCS Ha DIEKTPOHHBIX HOCHUTEISX,
JIOCTYT K KOTOPEIM OTpaHWYEH ITapoJieM.

4.6. PaGoTomatenp oOecrieynBaeT OrpaHWYCHHE JOCTYNMa K TEPCOHAIBHBIM JIAHHBIM Pa0OTHUKOB
JUIaM, HE YIOJIHOMOYCHHBIM 3aKOHOM JH0O0 paboTomarereM i IONYYEHUS COOTBETCTBYIOIINX
CBEJCHUM.

4.7. [lpaBo BHYTpPEHHETO JIOCTyNa K TEPCOHANBHBIM JaHHBIM pPaOOTHUKOB 00pa30BaTEILHOTO
VUPEXKICHHUSI HMEIOT:

*  pabOTHHKH, YIOJHOMOYEHHBIE B COOTBETCTBHH C IIPUKA30M Ha MOJydeHHE U JOCTYH K

MEPCOHANBHBIM JaHHBIM pa0OTHUKOB.

4.8. Ilpu NoNy4YeHUH CBEICHHN, COCTABJISIOIINX MMEPCOHANBHBIC NaHHbIE PaOOTHHUKA, YKa3aHHBIC JHIIA

JIOJDKHBI IMETh TIPaBO MOJIy4aTh TOJIBKO T€ IEpCOHANbHBIE JaHHbIE paOOTHHKA, KOTOPbIe HEOOXOIUMBI JUIS

BEITTOJTHEHUSI KOHKPETHBIX (DYHKITHH, 3a1aHUH.

5. Ilepenaua nepcoHaJBLHBIX JAHHBIX PAGOTHHKA

5.1. IIpu nepenaye mepcoOHANIBHBIX AaHHBIX PA0OTHHKA pabOTOAATENb JOJKEH COOMIONATh CICAYIOINE
TpeOoBaHMUS:

5.1.1. He coobmaTs niepcoHaIbHbIC JaHHBIE PaOOTHUKA TPETheil cTOpOHE 0€3 MUCHhbMEHHOTO COTJIACHS
paboTHHKA, 32 NCKIIOUYEHUEM CIIy4daeB, KOTAa 3TO HEOOXOIMMO B IIEIISIX
IpeIyTpeKACHIS YTPO3bl )KU3HU U 3I0POBBIO pabOTHHKA, a TAKXKE B CIydJasxX, YCTAHOBICHHBIX (heaepaabHbBIM
3aKOHOM (HampHUMep, HeCUACTHBIA CIIy4ail Ha MPOHM3BOACTBE O0S3bIBAET padOTOAATENS NMPU HEOOXOTUMOCTH
JOCTAaBUTh IIOCTPAJaBIIEr0 B  YUPEXKACHHE 3APAaBOOXPAHCHHS, HEMENJICHHO MNPOWH(OPMHUPOBATH
POICTBEHHHKOB ITOCTPAJaBIIEro, a TaKXKe HAIPaBUTh COOOLICHHE B OPTraHBl M OpTaHHU3aIlNH, OIpeeIICHHBIC
TpynoeeiMm koaekcom P® (ct. 228 TK P®), unbiMu (eaepalbHBIMH 3aKOHAMH; O CIIy4asX OCTpPOTO
oTpaBiicHHA paboTojarenah COOOIMAaeT B COOTBETCTBYIOIIMH OpTraH CAHUTAPHO-IIHISMHOIOTHIECKOTO
HaJ30pa).

5.1.2. He coo0maTh mepcoHaNbHBIC NaHHBIE PabOTHHKA B KOMMEPUYECKHX LEIIX 0e3 ero MHCHMEHHOTO
COTJIACHS;

5.1.3. [IpeaynpeauTs JUI, MOIYYAIOIIUX MEPCOHAIBHBIC NaHHbIC PAaOOTHHKA, O TOM, YTO STH JAaHHBIC
MOTYT OBITh HUCIIOJb30BAHBI JHIIb B IENAX, JUII KOTOPBIX OHH COOOINEHBI, W TPeOOBAaTh OT ITHUX JIHUI]
HOJTBEPKICHUS TOTO, YTO 3TO MIPABUIIO COOIIIO/ICHO;

5.1.4. OcymiecTBIATh Nepegady NepCOHATBHBIX JAaHHBIX Pa0OTHUKA B Npejeiax OJHOTO paboTojxaTens B
COOTBETCTBHUHU C HACTOAILIHUM HOJ’IO}KCHHGM;

5.1.5. Pazpemath JOCTYI K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIEIHAIBHO YIOTHOMOYEHHBIM
JaiaM, Mpu 3TOM YKa3aHHBIC JiMIa AOJDKHBI MMETH NpaBO IOJYy4YaThb TOJBKO TC NMEPCOHAJIBHBIC ITaHHBIC
paboTHHMKA, KOTOPbIE HEOOXOIUMBI JJIs1 BBITTOIHEHUSI KOHKPETHBIX (DYHKIIHH;

5.1.6. [loTpebuTeNsIMi MEPCOHAIBHBIX JTAHHBIX PaOOTHUKOB BHE OpPraHU3allMd MOTYT OBITh CIICIYIOIIHE
rOCy/AapCTBEHHBIE M HETOCYNapCTBEHHBIC CTPYKTYPHI:

*  HaJOTOBHIC HHCIEKIINU;

*  IPaBOOXPaHHUTEIHHBIC OPTaHBI;

*  OpraHsl CTATHCTHUKU;

*  BOCHKOMATEHI;

° OpraHbl CONHUAJILHOTO CTPaXOBaHUA,



*  TICHCHOHHBIE (POHJIBI;

*  MYHHUIMNAJIbHBIC OPTAHBI BIACTH U YIPABICHHUS;

*  CTpaxoBBIE OpPTaHU3AINHY,

*  IIpyrue.

5.1.7. He 3anmpammBaTh HHOOPMAIIMIO O COCTOSTHUHU 3I0POBbsS paOOTHHUKA, 38 HCKIIOYEHHEM TEX CBEICHHIA,
KOTOPBIE OTHOCSITCS K BOIIPOCY O BO3MOXHOCTH BBIITOJHCHHS pAaOOTHUKOM TPYIAOBOI (yHKINU;

5.1.8. [lepenaBaTe mepcOHAJbHBIC [aHHBIC pAOOTHHKA MPEACTABUTENSIM pPAOOTHHKOB B TOpSAKE,
YCTaHOBJICHHOM TpPYAOBBIM KOAEKCOM M HacTosAmuM llojoxeHWeM, M OTpaHHYMBATh 3Ty HH(OpMaILNIo
TOJIBKO TEMHU NEPCOHATBHBIMHU JAHHBIMH PAaOOTHUKA, KOTOPbIE HEOOXOAMMBI IJIs BBIOJHEHHS yKa3aHHBIMU

IPEICTABUTEISIMHU X (QYHKITHH.

6. O6a3aHHOCTH padOTHHKA U padoToaaTeN s B 00J1aCTH MEPCOHAIBHBIX JAHHBIX

6.1. B nemsix obecrnedeHns TOCTOBEPHOCTH MEPCOHANBHBIX JJAHHBIX paOOTHHUK 00s3aH:

6.1.1. [Ipu npueme Ha paboOTy MPEAOCTABUTH pabOTOAATEINIO OJHBIC U TOCTOBEPHBIE TaHHBIE O cele;

6.1.2. B cnmydae W3MEHEHHWs CBEJICHHI, COCTaBIAIOIIMX TEPCOHAJbHBIC JIaHHBIE pPabOTHUKA,
HEe3aMeNINTENIEHO NMPEIOCTABUTh JaHHYIO HH(OPMAINIO paboTOaaTEINIO.

6.2. PaGoromarens 00s13aH:

6.2.1. OcymecTBIATh 3alIUTy EPCOHATBHBIX JaHHBIX paOOTHUKA;

6.2.2. OOecreynTh XpaHCHWE MEPBUYHOW YYETHOW JOKYMEHTAIMM IO y4YeTy TpyJa M €ro OoIJaThl, K
KOTOpOH, B YAaCTHOCTH, OTHOCSTCS IOKYMEHTHI IO y4eTy KaapoB, JOKYMEHTHI IO YYeTy HCIIOJIb30BaHUS
pabodero BpeMEHH U pacueToB ¢ paOOTHHKAaMH II0 OIUIaTe Tpyna u Ap. [Ipu 3ToM mepcoHambHBIEC NaHHBIC HE
JIOJDKHBI XPaHUTHCS JOJBINE, Y€M 3TO ONPaBIAHO BBHIIOJHEHUEM 3a4ad, JJIs KOTOPHIX OHH COOHMPANHChH, WA
JOJIBIIIE, YeM ATO TpeOyeTcsl B MHTepecax JIHII, O KOTOPEIX COOpaHbI NaHHEBIE;

6.2.3. 3amosiHEeHUE MOKYMEHTAlUHU, COACpIKAIleH MepCcOHANbHBIC NaHHBIE PaOOTHUKA OCYHIECTBISATH B
COOTBETCTBHH C YHU(HUIHPOBAHHBIMU (OpPMaMU NEPBUYHOW YyUETHOH JOKYMEHTAIlMH MO y4YeTy TpyJa U ero
OIJIaThI, YyTBEPHKACHHBIMH JIEHCTBYIONIMM 3aKOHOAATEECTBOM;

6.2.4. Ilo nucbEMEHHOMY 3asBJIIEHUIO paOOTHUKA HE MO3JHEe TPeX JHEW CO JHS MOoJayy STOrO 3asBICHUS
BbIIaBaTh IOCIEAHEMY KOIUU JAOKYMEHTOB, CBSI3aHHBIX C paboToi (KOMMM NpHKaza O mpueme Ha padoTy,
IPUKa30B O INEpPeBOJAX Ha APYryr paboTy, Mpuka3a 00 yBOJIBHEHMM C pPabOThI; BBIMHCKH U3 TPYIOBOI
KHIXKKHU; CIHPaBKU O 3apaboTHOM muaTe, mepuoje paboThl y JaHHOro paboTtomatens u apyroe). Komuu
JIOKYMEHTOB, CBA3aHHBIX C pabOTOH, JOJKHBI OBITh 3aBEPECHBI HAIJICKAIUM O0pa3oM U MPEJaOCTaBIATHCA
paboTHHKY 0e3BO3ME3/IHO;

6.2.5. Bectn yder mepemauM TEpPCOHAIBHBIX MaHHBIX pPaOOTHMKA TPETBHM JHIIAM IyTEM BEACHHS
COOTBETCTBYIOIIETO JKypHala, OTPAKAIOWIETO CBEACHUS O IIOCTYHNHBIIEM 3ampoce (KTO SBISETCS
OTIIPaBUTENIEM 3ampoca, JaTa ero IOCTYIJIeHHs paboTomarernio), JaTy OTBETa Ha 3ampoc, Kakas HMEHHO
uHpopMmarms Obpla mepemaHa nTHOO OTMETKY 00 OTKase B €€ IPEJOCTaBICHHH, JHOO OTPaHMYUBATHCS
MIOMEIICHHEM B JIMYHOE JeJ0 pabOTHHWKA BBITUCOK, KOMHU JOKYMEHTOB M T.H., OTPAXKAIOIIUX CBEACHUS O
MTOCTYIHUBIIIEM 3aIIPOCe M PE3yNIbTaTaX ero pacCMOTPEHHUS;

6.2.6. B mensax obecnedeHus COXpaHHOCTH TOKYMEHTOB I10 JMYHOMY COCTaBY YBOJBHSIEMBIX PaOOTHHKOB
B ciydac peopraHu3alliil W JUKBHIAINH OpTaHU3alldd, a TaKKe COIMANbHOW 3aIlUIIEHHOCTH Tpa)IaH,
BEITIOJHSIOMAX pa0oTy IO TPYAOBOMY IOTOBOpPY, BKIIOYATH B CBOM yUPECIUTEILHBIC NTOKYMEHTHI MpaBHIIa
ydera W COXPaHHOCTH JOKYMEHTOB IO JIMYHOMY COCTaBy, a TaK)Ke CBOCBPEMEHHOH mepenadyd UX Ha
rOCyapCTBCHHOE XpaHEHHE IpHU PEOpPraHU3allM{ UM JUKBUJAIUM FOPUAUUYECKOTO JULa (pacHopsiKeHHe

IIpaButensctBa P® ot 21.03.94 Ne 358-p «O06 oOecrnedyeHUH COXPAHHOCTH JOKYMEHTOB IO JIMYHOMY



COCTaBY»);

6.2.7. B cnydae peopraHm3aldy WM JHUKBUAAIUN OPTaHM3alMM Y4YEeT M COXPAHHOCTh JIOKYMEHTOB IO
JIMYHOMY COCTaBYy, MOPAIOOK II€pE€aavdn MX Ha roCyAapCTBCHHOC XPAaHCHUC OCYHICCTBJIATH B COOTBETCTBUU C
IpaBUWIaMH, IPEIYCMOTPEHHBIMH yUPEIUTENbHBIMHU JOKYMEHTAMH.

7. IlpaBa paGoTHHKA B 00J1aCTH MEPCOHAJIBHBIX JaHHBIX

B mensx obecnedeHns 3alIUTH IEPCOHATBHBIX AaHHBIX, XpaHAMHXCS y paboTomarens, paOOTHUKH UMEIOT
IpaBo Ha:

7.1. Tlomayro wHpopMamuo 00 HX TMEPCOHAIBHBIX TAHHBIX W 00pa0OTKE 3THX NAHHBIX, B YaCTHOCTH
pabOTHHK MMEeT IpaBO 3HATh, KTO M B KAaKUX IEJIX HCIIOJIB3YeT WM HCIIONB30Ball €T0 IMEpPCOHAILHEIC
JaHHEIC;

7.1.2. CBoOOAHEII OECIIATHBIN AOCTYI K CBOUM IEPCOHANBHBIM JaHHBIM, BKIIOYas MPAaBO HA MOJTYUICHHE
Komuil JF000#  3amucH, coiepiKamledl IepCcOHaNbHBIC NaHHBIE pPAaOOTHUKA, 3a HCKIIOUYCHHEM CIIyYacs,
MIPEIyCMOTPEHHBIX (elepaTbHBIM 3aKOHOM;

7.1.3. OmpeneneHue npeacTaBuTeNeH Ui 3aIIUTH CBOMX IEPCOHAIBHBIX JaHHBIX;

7.1.4. JlocTymn K OTHOCSIIUMCS K HUIM MEAMIUHCKUM JaHHBIM;

7.1.5. TpeboBaHue 00 UCKIIOUEHUH WU HUCIPABICHUN HEBEPHBIX MM HEMOJIHBIX MEPCOHATBHBIX JaHHBIX,
a TakXe JaHHBIX, O0OpaOOTaHHBIX C HapylmeHueMm TpeboBaHuit Hactosmero llomoxenus. IIpu otkasze
paboTonaTenss MCKIIOYUTh WM HMCIPABUTh IEPCOHAIbHBIC JaHHbIE PAOOTHHK HMEET INpaBO 3asBUTHh B
NUCbMEHHOI (opMme paboTojgaTenqro O CBOEM HECOIVIACHM C COOTBETCTBYIOLIIMM OOOCHOBaHHEM TaKOI'o
Hecorjacus. [lepcoHanbHbIE JaHHBIE OLIGHOYHOTO XapakTepa paOOTHUK HWMeEeT IpaBO JONOJIHHUTh
3asIBICHUEM, BBIPKAIOIINM €ro COOCTBEHHYIO TOuKy 3peHus; (IIpunoxenue 2)

7.1.6. TpebGoBaHue 00 U3BEIICHUH pabOTOAATEIIEM BCEX JIUIl, KOTOPHIM paHee ObUTH COOOIIEHBI HEBEPHBIC
WM HETOJHBIC IEepPCOHANBHBIC MAaHHBIE DPAaOOTHHWKA, 000 BCEX IPOW3BEACHHHIX B HHUX HCKIIOYEHUSX,
HCIPABIICHUSIX WIH JOTIOTHEHUSX;

7.1.7. OGxanoBaHWe B CyJ JIOOBIX HENPABOMEPHBIX JEHCTBHIA HIIM Oe3/elCcTBHS paboTomaTeNs Npu
00paboTKe ¥ 3alIUTe ero NePCOHATBHBIX JaHHBIX.

7.2. Jluna, BWHOBHBIE B HapYUICHWM HOPM, pPETYIUPYIOIUX TMOJy4YeHHE, OOpaboTKy H 3aliuTy
MEPCOHANBHBIX JAaHHBIX Pa0OTHHKA, IPUBJICKAIOTCS K TUCIUILTHHAPHON M MaTepPHalbHOW OTBETCTBEHHOCTH B
MOpsIIKE, yCTaHOBICHHOM TpynoBeIM KoaekcoM P® u uHBIME (emepanbHBIME 3aKOHAMH, a TaKKe
MPHUBJIEKAIOTCS K TPaKIaHCKO-TIPABOBOM, aJMUHUCTPATUBHOW M YTrOJOBHOW OTBETCTBECHHOCTH B IIOPSIIKE,
YCTAHOBJIEHHOM (eiepaIbHBIMU 3aKOHAMH.

7.3. HempaBomepHBIii o0TKa3 paboTomaresis WCKIIOYHTh MM HCIPABUTHh IE€PCOHAJbHBIE JTaHHBIE
paboTHHKa, a Takke JI000e WHOE HapylIeHHWe NMpaB paOOTHHKA HAa 3alIUTy IEePCOHAIBHBIX JaHHBIX BJeYeT
BO3HMKHOBEHHE Yy pa0OTHHKa IpaBa TpeOOBaTh YCTPaHEHHs HapylIeHHs ero InpaB M KOMIIGHCAIUU
NPUYMHEHHOTO TaKUM HapylleHHEeM MOpPaJIbHOTO Bpea.

7.4. Eciin mpaBa M 3aKOHHBIC WHTEpechl PAaOOTHHKA OBUIM HAapyIIEHBl B CBS3M C paslialleHHEM
uH(pOpMAaIMHK, COAepIKalleil ero NepCcoHaNbHbIe JaHHbIE, M HHBIM HEIPaBOMEPHBIM HCIIOIb30BaHHEM TaKOH
uH(OpMAaIMK, OH BIIpaBe 0OPaTUTHCS B YCTAaHOBICHHOM HOPSJIKE 32 CyIeOHOMH 3alllMTONH CBOMX IIpaB, B TOM
YHCJIe ¢ HCKOM O BO3MEIIEHHH YOBITKOB, KOMIICHCAIMK MOPAJBHOTO Bpena, 3allUTe YeCTH, JOCTOMHCTBA H

JIETIOBOM pemyTaluu.

8. Cnoco0bl 3a1IUTHI MEPCOHAJBHBIX JaHHBIX PA0OTHHKOB

8.1. 3ammTa TEPCOHANBHBIX JaHHBIX pPa0OTHUKOB TMPEACTABISET COOOW  periiaMeHTHPOBAHHEIN

TEXHOJIOTUYECKUM, OpraHM3allMOHHBI M WHOHM mpollecc, NMpeAyNnpexAarollUi HapylIeHUE AOCTYIIHOCTH,



OEJI0CTHOCTH, OOCTOBEPHOCTHU u KOH(bI/I,Z[eHL[I/IaJ'H)HOCTI/I MEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB
00pa30BaTEIBHOI0 YUPEKICHHUS U 00eCIeUNBAIONINI Hae)KHYI0 0€30IaCHOCTh HHPOPMALIHH.

8.2. 3ammTa mepcoOHANbHBIX JAHHBIX PaOOTHHKOB OT HENPAaBOMEPHOI'O MX HCIONB30BAHHUS MM YTPATHI
obecneunBaeTcst pabOTOAAaTEIEM 3a CUET €r0 CPENCTB B MOPSAKE, YCTAHOBICHHOM (pelepaJTbHBIM 3aKOHOM.

8.3. Jlns obecrieueHNs BHYTPEHHEH 3alTUTHI IEPCOHANBHBIX JJAHHBIX PAOOTHUKOB PYKOBOJUTEIH
JA0VY:

*  perJlaMeHTHpPyeT COCTaB pabOTHHKOB, (YHKIMOHAJIbHBIC OO0S3aHHOCTH KOTOPBIX TPeOyrOT
cOOII0IEHUS peXUMa KOH(PUICHIINAITBHOCTH;

*  u30upaTeNibHO W OOOCHOBAaHHO pacrpeuelseT JOKYMEHTHI W WH(OPMAIMIO MEXIy pabOTHUKaMH,
UMEIOIIHIMH JAOCTYII K IEPCOHAIBEHBIM JaHHBIM;

*  CBOCBpEMEHHO oOecrmeunBaeT pabOTHHKOB HH(pOpMAIed o TpeOOBaHHAX 3aKOHOAATEIHCTBA IIO

3alIUTC NECPCOHAJIBHBIX JaHHbIX;
® obecrneynuBaeT OpraHu3aluIO MOpAAKa YHHUUYTOXCHUA I/IH(i)OpMaI_II/II/I;

*  NIPOBOJHUT Pa3bCHUTEIBHYIO PaOOTy C paOOTHUKAMH, UMEIOIUMH JOCTYII K IIEPCOHAIHHBIM TaHHEIM,
0 MIPEIYTIPEKIACHUIO YTPATHl CBEICHUH IIpH paboTe C IIepCOHATHHBIMH TaHHBIMHU.

8.4. 3ammTa CBeACHMU, XpPAHANIMXCA B DJICKTPOHHBIX 0a3ax JdaHHBIX paboTojarens, OT
HECAaHKIIMOHUPOBAaHHOTO JOCTYIA, MCKAaXEHUS M YHUUYTOXKEHHS HWHGOpMAlMHM, a Takke OT HWHBIX
HEMpaBOMEPHBIX JEHCTBUHN, oOecneunBaeTcsl pa3rpaHUUYEHHEM IpaB JAOCTyNa C HMCIHOJb30BAHHEM YUETHON
3allUCU U CUCTEMOM MapoJiei.

8.5. [lns obecrneueHusl BHEIIHEH 3allUTHl MEPCOHANBHBIX JAaHHBIX pPAabOTHUKOB 0Opa30BATEIBHOE
YUpeKICHUE:

e obecrieuMBaeT MOPSAJIOK MpHEMa, YIeTa U KOHTPOJIS IEATEIbHOCTH MMOCETUTENCH;

. obecreunBaeT oXpaHy TepPUTOPHUH, 3MaHUH, TOMEIICHUH.

8.6. Bce nmma, cBsizaHHBIE C TOJYYCHHEM, 00paOOTKON M 3alIMTON MEPCOHANBHBIX NAaHHBIX, 00S3aHBI
HOJIUCATh 00s3aTENIFCTBO O HEPA3TIIANICHUN IEPCOHANBHBIX JaHHBIX paOoTHUKOB. (IIpmoxxenue 2)

8.7. B cayuae BBISBJICHHsS HEJOCTOBEPHBIX NEPCOHAIBHBIX NaHHBIX PabOTHUKAa WIJIM HEMPaBOMEPHBIX
JISHCTBUI C HUMH Ha TIEPHOJ MPOBEPKU paboTonaTesib 00s3aH OCYIIECTBUTH OJIOKUPOBAHUE MEPCOHANBHBIX
JaHHBIX pabOTHHKA C MOMEHTa OOPAIICHHsSI €r0 CaMOTO HIIM €r0 3aKOHHOT'O MPEIACTABUTENS OO IONTYICHHUS
3ampoca yInoJIHOMOYEHHOTO OpTaHa Mo 3allUTe MPaB CyOHEKTOB.

8.8.  Ilpwu BBISBICHUHM HEMPABOMEPHBIX JEHCTBUIN C MEPCOHANLHBIMU JaHHBIMUA Pa0OTHHKA pabOTOATEIb
00s13aH yCTpaHUTH NOIMYIICHHBIE HApYIICHUs He Ooiee TpeX paboumx JAHEH ¢ NaThl TAKOTO BBISBICHHUS.

B cirydae HEBO3MOXKHOCTH YCTpaHEHHUs NONYIICHHBIX HAapYHOICHHH pa0oTomaTeNb HE MO3JHEe 4eM depes
TpHu paboYMX THS C JAaThl BRISIBICHUS HEMPAaBOMEPHOCTH NEHCTBHUI C NMEpCOHANBHBIMU JaHHBIMH paOOTHHKA
00s13aH YHHUUTOXXHUTh NIEPCOHANbHbBIE JaHHbIE PaOOTHUKA.

8.9. B cayuae oT3pIBa pabOTHHKOM coTJacHs Ha 00pabOTKy CBOMX MMEPCOHANBHBIX TAHHBIX PabOTOMATENb
00s13aH TpeKpaTuTh 00padOTKy TMEpPCOHANbHBIX JaHHBIX paOOTHHKA M YHUYTOXKUTH HX B CpPOK, HeE
MPEBBIMIAIONIUN TpeX pabouux AHEH ¢ JaThl MOCTYIUICHHUS YKa3aHHOTO OT3bIBa, €CIIM MHOE HE MPeayCMOTPEHO
COTJIAIIEHHEM MeXy paboTHUKOM u pabdotonateneM. ([Ipunoxenue 3)

OTBETCTBEHHOCTh 3a HAPYLIEHHE HOPM, PEryaupyromux o0paOdOTKy M 3allUTy MEPCOHANBHBIX JaHHBIX

pabOTHUKOB

9. OTBeTCTBEHHOCTH 32 HApYIIEHHE HOPM, PeryJHPYIOIINX 00padoTKy H 3aIUTy
NMEePCOHATbHBIX JAHHBIX PA0OTHUKOB

9.1. Jluna, BHWHOBHBIE B HApPyIIEHHH HOPM, PEryIHPYIOIIUX IOIy4YeHHE, OOpaboTKy U 3amuTy

IEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa, IIPUBJICKAIOTCA K HHCHHHHHHapHOﬁ n MaTepHaJ’IBHOﬁ OTBETCTBECHHOCTH B



nopsiake, ycraHoBieHHoM TK P® u uHbIMEH (QenepanbHBIMH 3aKOHAMH, a TakKXKE IPHUBICKAIOTCA K
FpaH(I[aHCKO-HpaBOBOﬁ, aI[MHHHCTpaTHBHOﬁ 158 yFOJ'IOBHOﬁ OTBETCTBCHHOCTU B HOpHJIKC, YCTaHOBHeHHOM
(henepabHBIMU 3aKOHAMH.

9.2. 3a HeuCNOJIHEHNE WIM HEHaJIekKallee CITOTHECHHE PA0OTHUKOM 110 €r0 BUHE BO3JIOKEHHBIX Ha HETO
00s13aHHOCTEH TIO0 COOJIOJCHUIO YCTAHOBJICHHOTO IOPSJIKAa pabOTHl CO CBEICHUSMU KOH(PHICHIIMAILHOTO
xapakTtepa paOOTHUK HeCeT MAWCIWIUIMHAPHYID W MaTepuajbHyI0 OTBETCTBEHHOCTh B  TOPSIKE,
yctaHoBiiecHHOM TK P®, 1 uHYI0 I0pUJIHUYECKYI0 OTBETCTBEHHOCTh B MOPSAAKE, YCTAHOBJICHHOM (eepaibHbIM
3aKOHOM.

9.3. Jluma, B 00sA3aHHOCTH KOTOPBIX BXOIUT BEJCHHE TEPCOHATBHBIX JaHHBIX PaOOTHHKOB, OOs3aHBI
00€ecrmeunTh KaXJI0My BO3MOXKHOCTh O3HAKOMIICHHS C JOKYMEHTaMHM W MarepuajaMH, HEMOCpPeICTBEHHO

3aTparuBarIIMMU €ro MpaBa U CBOOOIbI, €CIIH HHOE HE MPEIYCMOTPEHO 3aKOHOM.

10. 3akaYHuTEIbLHbIC OJI0KEHUS

10.1. PaGoromarens 00s3aH O3HAKOMHTH pPAOOTHHUKOB ¢ HacToAmUM [lolokeHHWeM, a Takxke C
BHECCHHBIMHU B HEI'0 M3MEHEHUSMHU U JOTOJHEHUSAMH TI0JT POCIIHCH ¢ YKa3aHUEM JaThl 03HAKOMIICHHUSI.

10.2. UM3meHeHUs W JOTOJTHEHUs B HacTosmiee [lonokeHne BHOCATCS B MOPSAKE, YCTAHOBJICHHOM CT.
372 TK P® nnst npuHATHS JTOKATBHBIX HOPMAaTHBHBIX aKTOB.

10.3. IlonoeHue BCTyMaeT B CHIIy C MOMEHTa YTBEPKACHUS U AEUCTBYET O MIPUHATUS HOBOTO.
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